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MECHANICAL SECTION

REQUIREMENTS AND FEES FOR 

MECHANICAL PERMIT APPLICATION
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✓ It’s the Law –Permits are made such by applicable laws and ordinances. Mechanical works without
a permit may be subjected for removal, penalties or other costly remedies.

- National Building Code of the Philippines (PD 1096)
- Philippine Mechanical Engineering Act of 1998 (RA 8495)
- Fire Code of the Philippines of 2008 (RA 9514) (NPFA)
- Labor Code of the Philippines (PD 442) (Department Order No. 223, series of 2021)
- RA 8749 Clean Air Act/DENR Department Order (DAO) 2000-81
- Philippine Green Building Code ( PD 1096)
- DPWH-NBCDO Memorandum No. 03, Series of 2011 
- Applicable City Ordinances

✓ Improves Safety & Protection for Environment – Permit allows the Building Official to reduce

potential hazards of unsafe construction to provide for health, safety, welfare & environment.

✓ Saves Money – Equipment insurers may not cover work or damages caused by work done
without permits and inspections.

✓ Helps Protect Equipment Value – Your equipment is an investment. If you did not comply with the
codes adopted by your community, the value of your investment could be reduced.

✓ Makes Selling Equipment Easier – Some financial institutions will not finance a purchase without
a proof of a permit or inspection.
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PSME Code Chapter 1.110.1 – PERMITS REQUIRED

No mechanical system regulated by this code shall be installed, altered, repaired, replaced, or
remodeled unless a separate MECHANICAL PERMIT for each separate building or structure has
first been obtained and except as permitted in Section 111.1.”

PSME Code Chapter 1.109.2 – VIOLATIONS

It shall be unlawful for a person, firm, or corporation to erect construct, enlarge, use or maintain
unsafe mechanical systems or equipment or cause or permit the same to be done in violation of this
code.

NBCP Section 1302 – MECHANICAL REGULATIONS

All mechanical systems, equipment and installations mentioned in the Code shall conform to the
provisions of the Philippine Mechanical Code, as adopted by the Board of Mechanical Engineering
pursuant to RA 8495 as amended, otherwise known as the Philippine Mechanical Engineering Law.
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PSME Code Chapter 1.111 – EXEMPT WORK

A Mechanical Permit shall NOT be required for the following: 

111.1 A portable heating appliance, portable ventilating equipment, a portable
cooling unit, or portable evaporative cooler.

111.2 Any closed mechanical system within heating or cooling equipment that is
regulated by this code.

111.3 Any component part or assembly of mechanical equipment that is replaced
and does not alter its original approval and complies with other applicable
requirements of this code

111.4 Any refrigerating that is part of the mechanical equipment for which a permit
has been issued pursuant to the requirements of this code.
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NBCP PD 1096 Section 212 

No. SECTION VIOLATIONS
FINES
(Php)

1 212.1.a.i
Erecting, constructing, altering, repairing, moving, converting, installing or
demolishing a Private or public building/structure if without building permit /
demolition permit.

10,000.00

2 212.1.a.ii

Making any alteration, addition, conversion or repair in any in any
building/structure/appurtenances thereto constructed or installed before the
adoption of the Code, whether public or private, without a permit.

10,000.00

3 212.1.a.iii
Unauthorized change, modification or alteration during the construction in the
duly submitted plans and specifications on which the building permit is based.

10,000.00

4 212.1.a.iv
Non-compliance with work stoppage order or notice and/orders to effect
necessary correction in plans and specifications found defective. 10,000.00

5 212.1.1.viii
Failure to post or display the certificate of occupancy/use/operation in a
conspicuous place on the premises of the building/structure/appurtenances. 10,000.00

SECTION 212 – For the violation of any of the provisions of this Code or any of the rules or regulations 
issued thereunder, the Secretary is hereby empowered to prescribe and impose fines not exceeding ten 
(10) thousand pesos (Php 10,000.00).
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SECTION 212.2.b – Amount of Fines

The amount of fines for violations of the Code and this IRR is hereby prescribed:
Light Violations - Php 5,000.00
Less Grave Violations - Php 8,000.00
Grave Violations - Php 10,000.00

SECTION 212.2.B – Determination of Amount of Fines

a. In the determination of the amount of fines to be imposed, violations shall be classified as follows:
i. Light Violations

- Failure to post Certificate of Occupancy/Use/Operation
- Failure to provide or install appropriate safety measures for the protection of workers, inspectors, visitors,

immediate neighbors and pedestrians.
ii. Less Grave Violations

- Non-compliance with the work stoppage order for alteration/addition/conversion/repair without permit
- Use of occupancy of building/structure without appropriate Certificate of Occupancy/Use/Operation

iii. Grave Violations
- Unauthorized change, modification or alteration during construction in duly submitted plans and specifications

on which the building permit is based.
- Non-compliance with work stoppage order for construction/demolition without permit
- Change in existing use or occupancy without Certificate of Change of Occupancy/Use/Operation

SECTION 212.3 – Annual Inspection Fees

For Failure to pay the annual inspection fee within thirty (30) days from the prescribed date, a surcharge of 25% of the
inspection fee shall be imposed. 
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- is a document issued by the Office of the City Building Official 

that serves as your official consent to commence any construction, demolition, addition, or renovation of your 
mechanical equipment and it has to be secured before construction will commence.

TYPES MECHANICAL EQUIPMENT 

 Refrigeration (Cold Storage & Ice Plants), Air-conditioning (Packaged/Split-Type/Centralized), Mechanical 
Ventilation (Fan or Blower)

 Internal Combustion Engine (Genset),Steam & Gas Turbine/Engine, Hydro or Nuclear or Solar Generating System
 Elevators (Motor Driven Dumbwaiters, Passenger Elevator, Freight Elevator, Car Elevator, Construction Elevator 

for Materials)
 Escalator/Walkalator or Moving Walk/Funicular
 Automatic Fire Sprinkler System (AFSS) (Fire Pump, Jockey Pump, Valves & Piping System)
 Boilers/Pressurized Water Heater
 Compressed Air, Vaccuum, Commercial, Institutional and /or Industrial Gases
 Water Pump/Water Sump Pump/Sewerage Pumps (for commercial use)
 Testing/Calibration of Pressure Gauge and Gas Meter
 Power Piping for Gas & Steam
 Other Internal Combustion Engine (Cranes, Forklifts, Loaders, Pumps, Mixer Compressors & the like)
 Other Machinery/Equipment for Commercial/Industrial/Institutional Use (Pneumatic Tubes, Conveyors, 

Batching Plant, Crushing Plant, Monorails for material handling, exhaust ducts and the like)
 Weighing Scales Structures
 Every Mechanical Ride (used in amusement centers or fairs such as ferris wheel, and the like)
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➢ REFRIGERATION

COLD STORAGE ICE PLANT

➢ AIR-CONDITIONING

CENTRALIZED ACU
PACKAGED/SPLIT-TYPE ACU

➢ MECHANICAL VENTILATION

AIR VENTILATION SYSTEM

➢ INTERNAL COMBUSTION ENGINE

DIESEL POWER PLANT GENERATOR SET

➢ STEAM & GAS TURBINE ENGINE
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➢ HYDRO ELECTRIC GENERATING SYSTEM ➢ NUCLEAR GENERATING SYSTEM

HYDRO ELECTRIC PLANT NUCLEAR POWER PLANT

➢ DUMBWAITERS

HOTEL DUMBWAITER

➢ PASSENGER ELEVATOR ➢ FREIGHT ELEVATOR ➢ CONSTRUCTION ELEVATOR

➢ CAR ELEVATOR ➢ ESCALATOR ➢ WALKALATOR
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➢ FUNICULAR ➢ AUTOMATIC FIRE SPRINKLER SYSTEM ➢ BOILERS

➢ AIR COMPRESSOR ➢ PUMP (WATER/SUMP/SEWERAGE ➢ TESTING/CALIBRATION

GAS METER TESTER/ 
CALIBRATION DEVICE

➢ POWER PIPINGS ➢ CRANES ➢ FORK LIFTS (not registered at LTO)

GAS-FIRED BOILER PLANT
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➢ LOADERS (Not registered @ LTO) ➢ PNEUMATIC TUBES ➢ CONVEYORS

HOSPITAL PENUMATIC TUBES

➢ BATCHING PLANT ➢ CRUSHING PLANT ➢ MONORAILS FOR MATERIAL HANDLING

➢ EXHAUST DUCTS
➢ WEIGHING SCALES STRUCTURE ➢ AMUSEMENT RIDES



1. ON-LINE APPLICATION 

 To be secured during on-line building permit application.
After successful building permit on-line application, it will
be printed-out together with the other ancillary permits
and it comes with TRACKING NUMBER.

2. MANUAL APPLICATION

 Downloadable at https://ocbo.puertoprincesa.ph or you
can get a form at the Office of the City Building Official. It
is applicable when applying for additional mechanical
equipment installation or other equipment that was
already installed but without Mechanical Permit and
Permit-To-Operate (PTO).
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STAND-ALONE / INDIVIDUAL MECHANICAL PERMIT APPLICATION
➢ It is a type of application when applying separately from other ancillary permits but 

ensure that the building has an existing or approved building permit or occupancy 
permit. All as-built mechanical equipment installations are the best example of the 
stand-alone mechanical permit application. 

➢ Some mechanical equipment installation needs an immediate issuance of Certificate 
of Operation (COO) or PTO after an approved mechanical permit but depends on the 
situation such as usage, purpose, location or urgency even there is no approved 
Occupancy Permit yet but with existing Building Permit.

SOME TYPES OF MECHANICAL EQUIPMENT THAT NEEDS AN 
IMMEDIATE ISSUANCE OF CERTIFICATE OF OPERATION (COO) or PTO

❑ TOWER CRANE
❑ FREIGHT ELEVATOR 
❑ CONSTRUCTION ELEVATOR
❑ GENSET
❑ GONDOLA
❑ OVERHEAD CRANE
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PRINT-OUT DULY ACCOMPLISHED 

FORM TOGETHER W/ BLDG. PERMIT 

& OTHER ANCILLARY PERMITS

SIGN BY LOT OWNER / BUILDING 

OWNER / DESIGN PROFESSIONAL

SUBMIT TO OCBO W/ BLDG. PERMIT  

APPLICATION / ANCILLARY PERMITS 

/ DOCUMENTARY REQUIREMENTS

FOR EVALUATION

FOR ASSESSMENT
(If Requirements are complete)

FOR TEXTING OF ORDER OF 
PAYMENT

APPLY ON-LINE 

@ puertoprincesa.ph

FOR PAYMENT
(Bring back the O.R. at the OCBO)

FOR RELEASE

A. ON-LINE APPLICATION B. MANUAL APPLICATION

DOWNLOAD MECH’L PERMIT FORM 

@ ocbo.puertoprincesa.ph

FILL-UP MECHANCIAL PERMIT FORM

SIGN BY LOT OWNER / BUILDING 

OWNER / DESIGN PROFESSIONAL

SUBMIT DULY ACCOMPLISHED FORM 

AND REQUIREMENTS AT OCBO

FOR EVALUATION

FOR ASSESSMENT
(If Requirements are complete)

FOR TEXTING OF ORDER OF 
PAYMENT

FOR PAYMENT
(Bring back the O.R. at the OCBO)
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1. MECHANICAL PERMIT APPLICATION FORM (Duly Accomplished)

M

E

C

H

A

N

I

C

A

L



2. MECHANICAL PLANS CONTAINING VICINITY MAP, SITE DEVELOPMENT PLAN, KEY PLAN, SECTION PLAN 

AND DETAILED PLAN (A3 MINIMUM SIZE)

SAMPLE OF COMPLETE KEYPLAN (UGT)
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SAMPLE OF COMPLETE DETAIL PLAN 
(ELEVATOR)
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SAMPLE OF COMPLETE DETAILED PLAN 
(ESCALATOR)



SASAMPLE OF COMPLETE DETAILED PLAN (AFSS)
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SAMPLE OF FLOOR PLAN (GENSET)
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Type Equipment Requirement

ACU

AIR CONDITIONING UNITS
HEAT LOAD CALCULATION; SCHEDULE OF EQUIPMENT

REFRIGERATION SYSTEM

VENTILATION AIRFLOW RATE CALCULATION; SCHEDULE OF EQUIPMENT

DUCT WORKS
AIRFLOW RATE CALCULATION; DAMPER DESIGN; FIRE PROOFING DESIGN; 
ACOUSTIC & THERMAL INSULATION

INTERNAL 
COMBUSTION 

ENGINES

GENERATOR SET
TECHNICAL DETAILS; MACHINE FOUNDATION DESIGN; MUFFLER DESIGN;

ENGINE-DRIVEN FIRE PUMP

OTHER INTERNAL COMBUSTION ENGINES

AFSS
AUTOMATIC FIRE SUPPRESSION SYSTEM HYDRAULIC CALCULATION;  SPRINKLER DESIGN; PIPING SCHEDULE; RISER DIAGRAM

KITCHEN FIRE SUPPRESION SYSTEM SCHEDULE OF FITTINGS & SPECIFICATIONS

PRESSURE VESSEL

FIRED PRESSURE VESSEL

SCHEMATIC DIAGRAM; DESIGN CALCULATION; SCHEDULE OF MATERIALSUNFIRED PRESSURE VESSEL

PRESSURIZED WATER HEATER

PIPING SYSTEM
FUEL PIPING SYSTEM

SCHEDULE OF FITTINGS; RACK & SUPPORT DETAILS; CODES FOR USE
POWER PIPING SYSTEM

NOTE: COMMONLY APPLICABLE FOR COMMERCIAL & INSTITUTIONAL BUILDINGS ONLY
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Type Equipment Requirement

ELEVATORS

PASSENGER ELEVATOR (4 Storeys & Above)

LOAD CALCULATION; SHAFT DESIGN; SCHEDULE OF EQUIPMENT
FREIGHT/SERVICE ELEVATOR

CAR ELEVATOR

DUMBWAITER

ESCALATORS

ESCALATOR

ELEVATION; CAPACITY PER MINUTE; SCHEDULE OF EQUIPMENT
MOVING WALK

FUNICULAR

CABLE CAR / ZIPLINE

OTHER 
MECHANICAL 
EQUIPMENT

MECHANICAL POST LIFTER

DIMENSIONS & SPECIFICATIONS; SCHEDULE OF EQUIPMENT

PAINT BOOTH

COMPRESSORS & VACUUM

TOWER & OVERHEAD CRANES

PUMPS

GAS METER

WEIGHING SCALES

CONVEYORS

BATCHING PLANT

CRUSHING PLANT

MECHANICAL AMUSEMENT RIDE
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Type of Occupancy Automatic Fire Suppression 
System

Standpipe System Fire Detection Alarm & Communication System Portable Fire Extinguisher

Manual Automatic

1. BUSINESS Building with 15m or more in 
height

a. 4 or more storey
in height

b. Exceeds 1860sq.m
per floor

a. One storey in Height
b. Less than 50 

occupants (for new 
buildings) & less than 
100 occupants (for 
existing buildings) 
above & below the 
level of exit discharge

c. Less than 300 
occupants (for new 
buildings) & less than 
100 occupants (for 
existing building)

a. 2 or more storeys in 
height

b. 50 or more occupants 
(for new building) & 
100 or more 
occupants (for existing 
building) above & 
below the level of exit 
discharge

c. 300 or more 
occupants (for new 
building) & 1000 or 
more occupants (for 
existing buildings)

Required

2. RESIDENTIAL

a. Hotel 4 storeys below NFPA 13R;
5 storeys above NFPA 13

4 or more storeys in 
height

Less than 15 occupants 15 or more occupants Required

b. Dormitories 4 storeys below NFPA 13R;
5 storeys above NFPA 13

4 or more storeys in 
height

Less than 15 occupants 15 or more occupants Required

c. Apartment Bldg. 4 storeys below NFPA 13R;
5 storeys above NFPA 13

4 or more storeys in 
height

Not more than 3 storeys in 
height

4 storeys or more in 
height, or more than 12 
apartment units

Required

d. Lodging / Rooming 
House

Not Required Not Required Single – station smoked or 
heat detector

Not Required Required
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Type of Occupancy Automatic Fire Suppression 
System

Standpipe System Fire Detection Alarm & Communication System Portable Fire Extinguisher

Manual Automatic

e. Single & Two Family 
Dwellings

Not Required Not Required Single – station smoked or 
heat detector

Not Required Required

3. ASSEMBLY 1. Assembly occupancies 
with occupant load of 
150 or more

a. Bars with live 
entertainment

b. Dance Halls
c. Discotheques
d. Assembly occupancy 

with festival seating

2. Buildings containing 
assembly occupancies with 
occupant load of more than 
300 persons

Occupant Load 
exceeding 1000 persons

All assembly occupancy Occupant Load exceeding 
300

Required

4. HEALTH CARE 
FACILITIES

All hospital except one (1) 
storey building with bed 
capacity not exceeding 5

4 or more storey in 
height

Not required Every Building Required

5. INDUSTRIAL Every High Hazard Occupancy 4 or more storeys in 
height

Less than 25 occupants Occupant exceeding 25 Required
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Type of Occupancy Automatic Fire Suppression 
System

Standpipe System Fire Detection Alarm & Communication System Portable Fire Extinguisher

Manual Automatic

6.MERCANTILE

Class A
2,788sq.m or more than 3 
floors

Class B
Less than 2,787sq.m but 
more than 279sq.m

Class A
279sq.m below street 
floor

a. Three (3) or more storeys
in height (at least one of the 
floor is 232 sq.m)

b. Exceeding 1,115sq.m in 
gross area

c. Below street floors 
exceeding sq.m used for 
sale, storage or handling of 
combustible goods & 
merchanidise

a. 4 or more storeys
in height

b. Exceeding 
1860sq.m per floor

Class C Class A & Class B Required

7.EDUCATIONAL a. Building is 15m or 

more in height

b. Basement used as a 

classroom or 

laboratory

a. 4 or more storey in 

height

Every educational 

building

If the buildings is 

provided with automatic 

fire suppression 

systems

Required

8. STORAGE Every high hazard

occupancy

Exceeding 

1,860sq.m per floor

Ordinary or Low Hazard 

building not exceeding 

2000sq.m

All storage occupancies 

except ordinary or low 

hazard building not 

exceeding 2000sq.m

Required
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3. PHOTOCOPY OF APPROVED BUILDING AND / OR   OCCUPANCY PERMIT 
(For Stand-alone application / As-built Plans)



4. BILL OF MATERIALS / COST & ESTIMATES
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5. DOLE’S CONSTRUCTION SAFETY & HEALTH PROGRAM 
(For Proposed Projects Only)
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6. SPECIAL POWER OF ATTORNEY (FOR REPRESENTATIVES ONLY)
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1. From STEP 7 (other permits) Click “MECHANICAL PERMIT” then click “NEXT”
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2. Click “SELECT WORK TYPES” then Click “NEXT”
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3. Please fill-in  the applicable values then click “NEXT”
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