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• Scope of applications:

➢All Building/Structure

➢Except:

• Sect 301/IRR-PD1096 – Exemption from Building Permit/Minor Construction
& Repair (Sheds, outhouses, greenhouses, children's playhouse, aviaries,
poultry houses and the like, not more than 6m² in total area).

• Sect 209/IRR-PD 1096 – Public Buildings and traditional indigenous family
dwelling (total cost at which does not exceed 15,000 Pesos) shall be
exempt from payment of building permit fees.
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• Section 104: General Building requirements

➢All buildings or structures as well as accessory facilities thereto shall conform in

all respects to the principles of safe construction and must be suited to the

purpose for which they are designed.

➢2. Buildings or structures intended to be used for the manufacture and/or

production of any kind of article or product shall observe adequate

environmental safeguards.

➢3. Buildings or structures and all parts thereof as well as all facilities found

therein shall be maintained in safe, sanitary and good working condition.
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• Section 105: Site Requirements

The land or site upon which will be constructed any building or structure, or any

ancillary or auxiliary facility thereto, shall be sanitary, hygienic or safe. In case of

sites or buildings intended for use as human habitation or abode, the same shall

be at a safe distance, as determined by competent authorities, from streams or

bodies of water and/or sources of air considered to be polluted; from a volcano

or volcanic site and/or any other building considered to be a potential source of

fire or explosion.
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• Section 302/IRR2005: The clearances may required from other National 
Government Agencies.

➢DPWH

➢AIR TRANFORTATION OFFICE / Height

➢DHSUD/Housing

➢LGU/Zoning

➢DENR/Environment

➢DILG/BFP-Fire Clearance

➢DOH/Hospitals

➢DOLE/Workers Safety

➢PHIL PORT AUTHORITY/Pier
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DOCUMENTARY REQUIREMENTS FOR BUILDING PERMIT APPLICATION.

➢Duly accomplished and Notarized Unified Application and Ancillary Permit form.
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➢Barangay Clearance

▪ Will be process on OSCP once the barangay 
integration starts.
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➢Certified true copy of CTC/TCT by the
Land Registration Authority (LRA)

▪ If the applicant is not the registered
owner, in addition to CTC/OCT, a
notarized consent from the lot
owner/Lease of Contract/Deed of
Absolute Sale.

▪ In the absence of any existing
CTC/OCT in the name of applicant; a
certification from the CENRO-DENR
Office regarding the present status of
the land and as authorized occupant
of the untitled land.
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➢Building Plans, Design, Bill of Materials &
Estimates, Project Specifications (Sign and
sealed by Designed professionals and
signed by the owner/applicant.

▪ Line and Grade (Geodetic Documents)

▪ Architectural

▪ Civil/Structural

▪ Sanitary/Plumbing

▪ Electrical

▪ Electronics

▪ Mechanical

▪ Fire Protection Plan (if applicable)
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➢DOLE’s Construction
and Safety and Health
Program (CSHP).

➢Valid Licenses (PRC ID)
& Current PTR of all
involved professionals
with dry seal and
specimen signature.
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➢Height Clearance
Permit from CAAP

(if the Structure/Building
is within the flight path)

➢Road-Right-of-Way
Clearance from DPWH

(if Structure/Building 
fronting to the National 
Road/Highway). If 
necessary
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➢For application filed by authorized representative : A sworn Special Power of 
Attorney for the representative to file/ follow-up/sign application and to claim 
decision on the application with valid ID.
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➢Expanding Envelope (2 pieces)

➢ Folder (1 piece/long)
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OSCP Process: BUILDING PERMIT
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DOCUMENTRARY REQUIREMENTS FOR CERTIFICATE OF OCCUPANCY 
APPLICATION.

✓Owner’s copy of approved Building Permit Plans, Zoning Conformance, 
Building and Ancillary Permit.

✓As built plans in case there are changes, modifications and alterations in 
the approved building plans, signed and sealed by designed 
professionals and approved by the owner, (3 sets)

✓Duly accomplished Certificate of Completion Form and Certificate of 
Final Electrical Inspection (CFEI).

✓ . PCAB License for electrical works, MCB 200 amps and above, if 
applicable
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✓ Duly accomplished Construction Logbook, signed & sealed by Project 
Engineer/Architect in-charge.

✓ Photograph of the completed structures showing front, side, rear and 
interior areas.

✓Valid Licenses (PRC ID) & current PTR of all involved professionals with dry 
seal & specimen signatures.

✓Owner’s copy of Fire Safety Checklist and Fire Safety Evaluation 
Clearance.
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OSCP Process: CERTIFICATE OF OCCUPANCY


