


MEMORANDUM ORDER No. 218 FROM THE OFFICE OF THE CITY 

MAYOR OF THIS CITY

Series of 2015 – ELECTRICAL DESIGN ANALYSIS AND STRICT 

COMPLIANCE WITH THE PHILIPPINE ELECTRICAL CODE

BASIS FOR COMPLIANCE FOR ELECTRICAL DESIGN ANALYSIS



OTHER BASIS FOR COMPLIANCE FOR ELECTRICAL DESIGN ANALYSIS

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT PROFESSIONAL REGULATION COMMISSION



III. Valid PRC ID and current PTR of all involved professionals with 

dry seal and specimen signatures. (4 photocopy )



ELECTRICAL PERMIT 

ADDITIONAL 

REQUIREMENT - PCAB 

(Philippine Contractors 

Accreditation Board) 

license will be required 

should the project 

electrical designed 

installation capacity is 200 

Amperes and above. 

PCAB license must 

indicate that it is 

intended for electrical 

works.



DOCUMENTARY REQUIREMENTS FOR OCCUPANCY PERMIT

Upon completion of the building/structure, an Occupancy Permit must be

secure prior to occupying or use of the building/structure. Occupancy Permit

application is done online thru www.puertoprincesa.ph. Documents will be

printed as output of the application and will be for signature of professional

involved with the construction/project.

As part of application for Occupancy Permit for Electrical, the following will be

attached and must be submitted together with the other documents :

1. Approved Electrical Permit

2. Approved Electrical Plan

3. An accomplished Certificate of Final Electrical Inspection form.

4. Photo copy of Valid PRC ID and PTR of the Electrical Professionals Involved

with the construction/project.

5. Photos of Open panel board showing breaker ratings, service entrance,

transformer and etc.



COMPLETION FORM APPROVED ELECTRICAL PLAN

APPROVED

ELECTRICAL PERMIT

CFEI FORMPHOTOCOPY

PRC ID & PTR

PHOTOS OF 

ELECTRICAL 

INSTALLATION





ON YOUR WEB BROWSER TYPE IN 

“www.puertoprincesa.ph”

AND PRESS ENTER



PRESS “e-Payment Services” TO START APPLICATION



PRESS “Start Here” TO START APPLICATION



SCROLL DOWN AND LOOK FOR 

“Puerto Princesa City” AND CLICK



LOOK FOR “Certificate of Occupancy 

Application” AND CLICK



SELECT “Create New Application” AND CLICK “Next”



FILL IN NECESSARY INFORMATIONS THEN CLICK “Submit”



ENTER THE VERIFICATION CODE SENT ON YOUR

EMAIL ADDRESS THEN PRESS “Verify”



SELECT THE APPLICATION TYPE THEN PRESS “Next”



TAKE TIME TO READ THEN CHECK YES IF YOU AGREE THEN PRESS “Continue”



TYPE THE BUILDING PERMIT NO. THEN PRESS “Next”



NOW THE APPLICATION IS CREATED 

THEN PRESS “Continue”



COUNTER CHECK THE ENTRY,

SCROLL DOWN 

THEN PRESS “Next”



FILL IN INFORMATION

THEN PRESS “Next”



FILL IN INFORMATION,

SCROLL DOWN

THEN PRESS “Next”



CHECK THE BOX IF APPLICABLE

THEN PRESS “Next”



CLICK UNDER ELECTRICAL

THE PRESS“     ”



TYPE THE PRC NO. OF ELECTRICAL

DESIGN PROFESSION THEN PRESS “Search”



CHECK YOUR ELECTRICAL DESIGN PROFESSIONAL

AND THEN CLICK “Select”



ELECTRICAL DESIGN PROFESSIONAL IS NOW REFLECTED

CONTINUE WITH THE OTHER PROFESSIONALS

SCROLL DOWN THEN PRESS “Next”



CLICK UNDER ELECTRICAL

THE PRESS“     ”



TYPE THE PRC NO. OF ELECTRICAL

SUPERVISOR THEN PRESS “Search”



CHECK YOUR ELECTRICAL SUPERVISOR

AND THEN CLICK “Select”



SEARCH THE NAME OF YOUR SUPERVISOR 

FOR YOUR CONSTRUCTION AND SELECT IT 

SAME AS THE PREVIOUS STEPS THEN PRESS

“Next”

NOTE : ALL OF YOUR PROFESSIONAL/SUPERVISOR

MUST REGISTER FIRST ON THE SYSTEM.



INSPECT/SUPERVISOR IS NOW REFLECTED

CHECK ENTRY THEN PRESS “Next”



BEFORE SENDING PLEASE CHECK FIRST THE GENERATED APPLICATION INFO BY PRESSING “Preview”

AND IF EVERYTHING IS IN ORDER PRESS “Submit”

PLEASE PRINT THE GENERATED APPLICATION INFO BEFORE  PRESSING “Completed”

NOTE: PRINTED CERTIFICATE OF COMPLETION MUST BE SIGNED BY THE PROFESSIONALS INVOLVED

BEFORE SUBMISSION TOGETHER WITH OTHER REQUIREMENTS.



OUTPUT SAMPLE WITH SIGNATURE OF PROFESSIONALS INVOLVED AND THE APPLICANT

CERTIFICATE OF COMPLETION MUST BE NOTARIZED BEFORE SUBMISSION



CERTIFICATE OF FINAL ELECTRICAL INSPECTION FORMS CAN BE 

DOWNLOADED AT https://ocbo.puertoprincesa.ph/

CERTIFICATE OF FINAL ELECTRICAL INSPECTION FORM MUST BE FILLED UP 

AND MUST BE SIGNED BY BUILDING OWNER, LOT OWNER AND THE PERSON 

IN CHARGE OF ELECTRICAL INSTALLATION

https://ocbo.puertoprincesa.ph/


Additional requirements will be required, depending upon technical 

evaluation and outcome of site inspection. Below are the common 

additional requirements :

1. As-built Electrical Plan – if upon inspection, it was found out that the 

installation was not in accordance with the Approved Electrical Plan.

2. PCAB for occupancy – if the MDP ( Main Distribution Panel ) capacity of 

the Electrical System is 200 Amperes and above.

3. If As-built Electrical Plan was required, An Electrical Design Analysis must 

be submitted if the circuit Main Breaker of the electrical system above 

70 Amperes or if it has 2 or more Panel Board.

OTHER REQUIREMENTS



ELECTRICAL FEES

The following schedule shall be used for computing electrical fees in residential, institutional,

commercial and industrial structures:

A. Total Connected Load (kVA)

i. 5 kVA or less ………… P 200

ii. Over 5 kVA to 50 kVA ………… 200 + P 20.00/kVA

iii. Over 50 kVA to 300 kVA ………… 1,100.00 + 10.00/kVA

iv. Over 300 kVA to 1,500 kVA ………… 3,600.00 + 5.00/kVA

v. Over 1,500 kVA to 6,000 kVA ………… 9,600.00 + 2.50/kVA

vi. Over 6,000 kVA ………… 20,850.00 + 1.25/kVA

NOTE: Total Connected Load as shown in the load schedule.

B. Total Transformer/Uninterrupted Power Supply (UPS)/Generator Capacity (kVA)

i. 5 kVA or less ………… P 40

ii. Over 5 kVA to 50 kVA ………… 40 + P 4.00 /kVA

iii. Over 50 kVA to 300 kVA ………… 220 + 2.00 /kVA

iv. Over 300 kVA to 1,500 kVA ………… 720 + 1.00 /kVA

v. Over 1,500 kVA to 6,000 kVA ………… 1,920.00 + 0.50 /kVA

vi. Over 6,000 kVA ………… 4,170.00 + 0.25 /kVA

NOTE: Total Transformer/UPS/Generator Capacity shall include all transformer, UPS and generators

which are owned/installed by the owner/applicant as shown in the electrical plans and

specifications.



F. Forfeiture of Fees

If the electrical work or installation is found not in conformity with the minimum safety requirements

provided by the Building Official, the latter and/or their duly authorized representative shall

forthwith cancel the permit and the fees thereon shall be forfeited.

C. Pole/Attachment Location Plan Permit

i. Power Supply Pole Location ……………. P 30/pole

ii. Guying Attachment ……………. P 30/attachment

This applies to designs/installations within the premises.

D. Miscellaneous Fees: Electric Meter for union separation, alteration, reconnection or relocation

and issuance of Wiring Permit:

Use or Character of Occupancy Electric Meter

Wiring Permit 

Issuance

Residential 15.00 15.00

Commercial/Industrial 16.00 16.00

Institutional 17.00 17.00

E. Formula for Computation of Fees

The Total Electrical Fees shall be the sum of Sections 4.a. to 4.d. of this Rule.


