


AS PART OF BUILDING PERMIT REQUIREMENTS
Ancillary Permit (ELECTRICAL)

I. Accomplished Electrical Permit Form. (4 original copies )

Electrical Permit is needed before work is started. Before
starting any installation work, alternation, repair or
extension on any electrical system, the owners, lessors,
operators, occupants, or licensed electrical practitioners
shall obtain an electrical permit for buildings, trailers,
mobile homes, or other premises from the Office of the City
Building Official (OCBO). In securing the electrical permit,
the services of a licensed electrical practitioner is required
under the New Electrical Engineering Law (RA 7920).





ON YOUR WEB BROWSER TYPE IN 

“www.puertoprincesa.ph”

AND PRESS ENTER



PRESS “e-Payment Services” TO START APPLICATION



PRESS “Start Here” TO START APPLICATION



SCROLL DOWN AND LOOK FOR 

“Puerto Princesa City” AND CLICK



LOOK FOR “Building Permit Application” AND CLICK



SELECT “Create New Application” AND CLICK “Next”



PLEASE TAKE TIME TO READ THEN CLICK “Next”



FILL IN NECESSARY INFORMATIONS, SCROLL

DOWN THEN CLICK “Next”



FILL IN NECESSARY INFORMATIONS THEN CLICK “Next”



FILL IN NECESSARY INFORMATIONS, SCROLL

DOWN THEN CLICK “Next”



FILL IN NECESSARY INFORMATIONS THEN CLICK “Next”



SELECT THE TYPE OF YOUR APPLICATION,

SCROLL DOWN THEN CLICK “Next”



CLICK “Add New Permit” THEN CLICK “Next”



SELECT “ELECTRICAL PERMIT” THEN CLICK “Next”



CLICK ON EDIT “   ”OPPOSITE SIDE OF “ELECTRICAL PERMIT”



SELECT THE TYPE OF WORK THEN CLICK “Next”



FILL IN THE INFORMATIONS THEN CLICK “Next”



FILL IN THE INFORMATIONS THEN CLICK “Next”



CLICK ON SEARCH BUTTON “    ”

OPPOSITE SIDE OF “Design Professional”



TYPE THE PRC REGISTRATION NO. OF THE PROFESSIONAL

AND CLICK “Search”



TICK YOUR DESIGN PROFESSIONAL

AND THEN CLICK “Select”



CLICK ON SEARCH BUTTON “    ”

OPPOSITE SIDE OF “Supervisor in Charge Professional”



TYPE THE PRC REGISTRATION NO. OF THE PROFESSIONAL

AND CLICK “Search”



TICK YOUR SUPERVISOR IN CHARGE PROFESSIONAL

AND THEN CLICK “Select”



CHECK IF IT IS CORRECT THEN CLICK “Next”



NOW THE ELECTRICAL PERMIT INFORMATIONS 

HAS BEEN COMPLETED CLICK “Next”



YOU COULD NOW PREVIEW AND CHECK THE INFORMATION FOR 

CORRECTNESS BEFORE PRESSING “Submit”

THEN YOU COULD DOWNLOAD AND PRINT THE FORMS



The Electrical Permit shall 

include the following minimum 

information:

1. Applicant.

2. Professional Electrical 

Engineer who signed and 

sealed electrical plans and 

specifications, with 

photocopy of valid 

Professional Tax Receipt 

(PTR) and valid Professional 

Regulation Commission 

(PRC) License.

3. Licensed Electrical 

Practitioner who is in-

charge of electrical works, 

with photocopy of valid 
PTR and valid PRC License

4. Building Owner.

5. Lot Owner.

6. Building 

Official.



Upon completion of information's need on the Electrical Permit form from the online application, It must

be printed and will be for signature of building owner, lot owner and professionals involved. Design

professional must also affix seal on the Electrical Permit form.

SAMPLE OF APPROVED ELECTRICAL PERMIT



II. Electrical Plan signed and sealed by a Duly Registered

Professional Electrical Engineer and signed by the owner.

(4 Sets)

What is an Electrical Plan?

An electrical plan is also known as an electrical drawing. It's a

rough layout of what your construction's electrical system will

look like when it's finished. It is a visual representation of where

all your construction's electrical points will be located. It

describes the circuits, the number of switches, location of

outlets, panel boards, service entrance and all other electrical

related details of your construction. It also shows the position of

lighting fixtures and any electrical appliances. On the plan,

different symbols are used to show which materials will be used

at each point.



SITE LOCATION

Electrical plans and 

technical specifications

containing the following:

A. Location and Site Plans

B. Legend or Symbols

C. General Notes and/or        

Specifications



D. Electrical Layout



SITE LOCATION

F. One Line Diagram

NOTE : ELECTRICAL 

PLANS MUST BE 

SIGNED AND SEALED 

BY A PROFESSIONAL 

ELECTRICAL 

ENGINEER AND 

SIGNED BY THE 

OWNER

G. Electrical Design

Analysis ( see next 

slide )

E. Schedule of Loads,

Transformers,

Generating/UPS

Units (Total kVA for

each of the

preceding

items shall be

indicated in the

schedule)



Design Analysis where necessary shall be 

included on the drawings or may be 

submitted on separate sheets of uniform 

size paper, shall be allowed. Below are 

the contents :

1. Illumination design computations 

and tabulated lighting levels in lux 

critical areas in institutional, Industrial 

recreational & commercial building.

2. Feed lines and protective devices of 

motors, electrical equipment and 

appliances indicating types and 

ratings.

3. Sizes of branch circuit wires, Feeders 

and bus bars including protective 

devices. 

4. Size and type of service entrance 

wires, race ways and equipment. 

5. Setting / ratings of over current 

devices.

Design Analysis must be submitted if the circuit Main Circuit Breaker of

the electrical system is above 70 Amperes or if it has 2 or more Panel
Boards. It must be signed and sealed by the Designed Professional.



NBC MEMORANDUM CIRCULAR No. 02

Series of 2015 – ELECTRICAL DESIGN ANALYSIS PHILIPPINE 

ELECTRICAL CODE COMPLIANCE

BASIS FOR COMPLIANCE FOR ELECTRICAL DESIGN ANALYSIS


